
COVID-19 Risk Assessment for school reopening April 2021 (updated May 17th)  

This risk assessment has been carried out in compliance with the Government guidance: 

https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools#soc 

System of Controls 

DfE/PHE has a set of actions schools must take. They are grouped into ‘prevention’ and ‘response to any infection’ and build on the hierarchy of protective measures. 

When implemented with a “revised risk assessment, these measures create an inherently safer environment for pupil and staff where the risk of transmission of infection is 

substantially reduced”. 

Prevention 

You must always: 

1) Minimise contact with individuals who are required to self-isolate by ensuring they do not attend the school. 

2) Ensure face coverings are used in recommended circumstances. 

3) Ensure everyone is advised to clean their hands thoroughly and more often than usual. 

4) Ensure good respiratory hygiene for everyone by promoting the ‘catch it, bin it, kill it’ approach. 

5) Maintain enhanced cleaning, including cleaning frequently touched surfaces often, using standard products such as detergents. 

6) Consider how to minimise contact across the site and maintain social distancing wherever possible. 

7) Keep occupied spaces well ventilated. 

In specific circumstances: 

8) Ensure individuals wear the appropriate personal protective equipment (PPE) where necessary. 

9) Promote and engage in asymptomatic testing, where available. 

 

https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools#soc


Response to any infection 

You must always: 

10) Promote and engage with the NHS Test and Trace process. 

11) Manage and report confirmed cases of coronavirus (COVID-19) amongst the school community. 

12) Contain any outbreak by following local health protection team advice. 

 

Assessment Date 20.04.2021 Assessment Review Daily 

Assessed by SMT Reviewed by SMT and Board of Governors 

 

Hazard & Risk Who is at Risk Existing control measures Additional measures required  

Policies and procedures not 

compliant with current 

Government Guidance. 

Staff, Pupils and 

Parents 

HM and Bursar receive regular updates and SMT ensure school policy remains 

compliant. 

The following Policies have been updated and are available on the School 

website and shared with Staff: 

Safeguarding Policy  

Infection Control Policy 

First Aid and Medical Provision Policy  

Behaviour Policy  

Training for all staff online or during Inset. 

 

Site and Premises not safe to 

return to school following 

closure. 

Staff, pupils and 

visitors to the school, 

including contractors 

All normal facilities maintenance/compliance tasks and controls for the offices 

including legionella management, waste collection, maintenance, electrical 

safety, inspections etc. have been re-established in line with existing legislation 

and current guidance 

Continue ongoing schedule of 

checks 

Concern and lack of 

understanding of arrangements 

in place to protect against 

Staff, pupils and 

visitors to the school 

including contractors 

Staff  

All staff are reminded of the symptoms of Covid 19 and the requirements for 

 

 

 



SARS COV-2 Virus social distancing (SD) and hygiene arrangements via posters and signage around 

the School, via weekly video conference staff meeting and by emails from the 

HM/Bursar/Deputy Head. 

All staff have previously completed  a Covid 19 training / information video 

prior to returning to school on 1st June 2020.  

 

Ongoing consultation with staff as arrangements and guidance change, ensuring 

the process for raising concerns or ideas is clear. 

 

Staff and Parents 

 

Risk assessment to be shared with all staff, Governors and publish on the 

school website.  

 

The HM retains overall control of the communications with parents and staff, 

with reference to the SMT and Governors, and has provided information 

about the safe return plans: 

Reopening booklet outlining plans for start of Michaelmas term sent via email 

20.08.20 and updated on 4.3.21. Further email regarding plans for returning to 

school sent to parents March 21. Update sent April 21. 

Information regarding process for testing pupils sent 25.2.21. Reminder to test 

twice weekly sent 21.4.21. 

Information regarding Drop Off and Pick-up arrangements sent 21.4.21. 

 

Pupils 

 

Pupils have been provided with information on Covid 19 including hygiene and 

preventative measures during assemblies and PSHE lessons and will be 

reminded of this within their first days in school. 

 

Teaching staff will update pupils about any changes on a daily basis during Form 

time as necessary. 

 

Surgery staff in contact with parents of pupils with significant risk factors to 

ensure that any measures are implemented and communicated as required. 

 

New Staff will need to 

complete this training prior to 

return. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

The Deputy Heads Pastoral and the Head of Learning support identify pupils 

with additional needs and put provision in place to ensure their needs are 

adequately and safely met, e.g. the relevant staff are available. 

Teachers and the Head of Learning Support work together to ensure pupils 

with SEND are prepared for changes to their routine. 

Lack of robust rules in place for 

hygiene and cleaning  and 

failure to adequately enforce 

standards 

Staff and pupils Hygiene 

Pupils and staff are encouraged to wash their hands regularly, including when 

they arrive at school, when they return from breaks, when they change rooms, 

and before and after eating.    

Posters are displayed throughout the school reminding pupils to wash their 

hands regularly. 

 

Handwashing and sanitising is built into the daily routine for pupils and 

dedicated handwashing stations are available for each Year group bubble in 

addition to stations outside DT, the music block and Drama studio.  

 

Handwashing for pupils to be supervised and reinforced by staff members. 

 

Sufficient amounts of soap (or hand sanitiser where applicable), water, paper 

towels and lidded bins are supplied in relevant area Clerk of 

works/housekeeping responsible for checking and re-stocking handwashing and 

sanitising stations s.  

 

Younger pupils are supported to ensure they adopt good hygiene practices. 

e.g. telling stories to support them in understanding how to follow rules. 

Hygiene protocols in place within EYFS 

 

Pupils are supervised, where appropriate, when using hand sanitiser to ensure 

they do not ingest any.  

Pupils are instructed to cough or sneeze into their inner elbow and use a tissue 

to cover their mouths and noses where possible, disposing of the tissue in 

lidded bins.  “Catch it, Bin it, Kill it” message reinforced within school through 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



classroom teaching, PSHE, posters 

Pupils asked to clean their hands after they have coughed or sneezed. 

Cleaning 

Using external cleaning company and scaling up provision as 

required.  Employment of an additional in-house cleaner. Contract checks in 

place to assess requirements being met. 

A cleaning schedule is in place to ensure cleaning is enhanced and includes: 

More frequent cleaning of rooms and shared areas that are used by different 

groups 

Frequently touched surfaces being cleaned more often than normal 

Toilets will be cleaned regularly.  

A supply of sanitiser and wipes available in classrooms and communal areas. 

 

 

Shared staff spaces not set up, 

used or regulated to allow staff 

to distance from each other. 

Staff An additional Staff Room has been set up in the Bernard Shaw room so staff 

can use both this space and the Common Room for breaks. Both should be 

used in accordance with social distancing measures.  

There is a supply of sanitiser and wipes available for shared equipment (urn, 

fridge etc). 

Clean mugs will be provided by catering staff at morning and afternoon break 

and these will be collected and put through dishwasher afterwards. If staff use 

mugs in between these times they must use their own mug and wash and 

remove it following use. 

Other than food supplied by the kitchen which can be taken without cross 

contamination, communal foodstuffs (tins of biscuits, sweets, whole cakes etc) 

should not be brought into the staff room. 

SMT responsible for monitoring that these areas do not become over 

populated thus compromising ability to socially distance. 

 

Classrooms, layouts and social 

distancing (in order to 

Staff, pupils and 

visitors 

Pupils will be in year group bubbles allowing them to move between classes 

and sets with members of their own year group and preventative measures are 

 

 



reduce/prevent person to 

person transmission  of SARS 

COV-2 Virus) 

in place to minimise transmission between groups. 

Where possible year groups will have their lessons in a single building and each 

building will constitute a bubble for the purposes of movement. The designated 

buildings are as follows: 

Hunstanton – Years 9 and 11 and 1 x Year 10 class 

Jubilee – Year 10 

Dimbleby – Year 8 

Puntablock – Year 7 

Auden – Years 5 and 6 

Alliss – Reception – Year 4 

Nursery – Nursery 1 & 2 

Where it is not possible to restrict use of rooms to a single building (for 

example in specialist teaching rooms such as science) extended bubbles will be 

by school section, i.e. senior, prep, lower prep & nursery, and enhanced 

hygiene measures will be taken for those rooms 

 

All staff who have taught or supervised a bubble on a particular day will be 

known for ease of tracing should this be necessary. 

 

Classrooms have been re-modelled so that chairs and desks are forward facing. 

Additional safety signage to be placed around the school, in classrooms, offices, 

toilets and corridors.  

  

Staff can move between bubbles, but minimise close contact with others whilst 

doing so. It is now recommended that face coverings should be worn in Year 

7-11 classrooms or during activities unless social distancing can be maintained. 

This does not apply in situations where wearing a face covering would impact 

on the ability to take part in exercise or strenuous activity, for example in PE 

lessons. Perspex screens on desks in Hunstanton, Dimbleby, Jubilee classrooms 

as physical barrier between staff and pupil. 

 

SMT and teaching staff must ensure that the arrangements made for 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



segregation of bubbles is not compromised. 

 

Break time play areas outdoors will be allocated to each extended bubble.  

Games that involve significant physical contact will not be allowed.  Children 

will use the toilets allocated for their extended bubbles.  Indoor break times 

during inclement weather will take place in the child’s main classroom block. 

The wooden play equipment on the lower field will remain out of bounds for 

this term. 

 

One way systems are in place, where necessary, to access areas whilst 

reducing contact with others. 

 

For Forms 5 to 11 chapel and assemblies will only take place with single year 

group bubbles to allow distancing and the maintenance of bubbles.  For 

younger year groups, bubbles based on the building may be grouped for some 

gatherings where smaller year groups may reasonably be combined. 

 

Transmission of SARS COV-2 

Virus in areas where social 

distancing cannot easily be 

maintained e.g. transit spaces 

(corridors), social zones 

(common rooms) and 

classrooms 

Staff and Pupils From 17 May, in line with Step 3 of the roadmap, face coverings will no longer 

be recommended for pupils in classrooms or communal areas in all schools. 

Face coverings will also no longer be recommended for staff in classrooms. In 

all schools we continue to recommend that face coverings should be worn by 

staff and visitors in situations outside of classrooms where social distancing is 

not possible (for example, when moving around in corridors and communal 

areas). 

 

Risk of transmission of the 

virus through airbourne 

transmission 

Staff and Pupils Reduce the concentration of the virus in the air through good ventilation. 

Ensure a well ventilated and comfortable teaching environment through 

measures such as: 

 mechanical ventilation systems – these should be adjusted to increase 

the ventilation rate wherever possible and checked to confirm that 

normal operation meets current guidance and that only fresh outside 

air is circulated. If possible, systems should be adjusted to full fresh air 

or, if not, then systems should be operated as normal as long as they 

are within a single room and supplemented by an outdoor air supply 

  natural ventilation – opening windows (in cooler weather windows 

should be opened just enough to provide constant background 

 



ventilation and opened more fully during breaks to purge the air in the 

space). Opening internal doors can also assist with creating a 

throughput of air  

 natural ventilation – if necessary external opening doors may also be 

used (as long as they are not fire doors and where safe to do so) 

Signs of illness or potential 

contraction of COVID-19 

Staff, pupils and 

parents 

The HM reminded parents and staff in the Reopening booklet that, “Pupils and 

staff are not allowed to come to school if they have symptoms, have tested 

positive or have been in contact with anyone who has”. They must not attend 

school for 10 days and all family members must isolate for 10 days. 

The message is reiterated in the Infection Control Policy read by all staff and 

on school website.  

Daily temperature checks will not be carried out at school but parents have 

been asked to check child’s temperature prior to school. Although not reliable 

may be an indicator that they are becoming unwell. 

Annual staff health declaration to include Covid 19 questions sent out during 

Michaelmas Inset. 

Pupil health declaration to include Covid 19 questions sent out September 

2020. 

Pupils and staff who have travelled abroad are asked not to return to the 

school until they have fully complied with any Government quarantine 

requirements. Request previously emailed to parents with information on drop 

off arrangements. 

If it is discovered that a pupil or member of staff has not complied with 

quarantine or isolation requirements they will be asked to leave the school 

premises until they have fully complied with requirements. 

Staff should contact the Surgery immediately if any pupils display symptoms. 

Pupils will then be assessed by the Sister.  

School Surgery is fully equipped and the room with the toilet and bed will be 

used for isolation in the event of Covid-19 symptomatic patients. 

 

Further reminder sent out 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Pupils or staff displaying symptoms will be sent home and told to arrange for a 

Covid test. Surgery staff are able to liaise with parents or staff to fully explain 

the next steps.  

When contacting parents to collect their child they will be asked to drive 

across the gravel area where they can park outside Surgery. 

Pupils or staff who are ill or have tested positive will be monitored to ensure 

that they do not return to school before allowed to do so. If necessary the HM 

will involve the HPT or LA. 

If a member of staff has helped someone who is unwell with coronavirus 

symptoms, they will not be sent home unless they develop symptoms 

themselves, the symptomatic person subsequently tests positive, or they have 

been required to do so by NHS Test and Trace.  This also applies to “close 

contacts”.  

Anyone who comes into contact with an unwell individual washes their hands 

thoroughly for 20 seconds 

If any pupil, member of staff, or immediate family of either, test positive for 

COVID-19, the school should be informed immediately. The school will then 

take immediate advice from the local health protection team and engage with 

the NHS Test and Trace process, in line with Government advice.  

If a year group, or more than one year group, needs to stay at home due to 

advice received from the local health protection team the school will revert to 

blended/online learning.  

Details of anyone who has been sent home or has reported Covid 19 

symptoms are maintained on Engage Portal medical records. A separate 

register will be maintained in Surgery for easy ID. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Insufficient arrangements in 

place to ensure safe travel and 

transport to school 

Pupils and Staff Minibuses 

Pupils using school minibuses will be distanced from each other or sit next to 

others from their year group where possible but it is inevitable that there will 

be occasions when this is not possible.  

 

Hand sanitiser will be used when boarding and disembarking the minibuses.  

Drivers fully briefed by Bursar 

during Inset. Included in Inset 

programme.  Drivers receive 

updates or briefings via email 

or the Every system. 

 



Pupils age 11 and over are required to wear face coverings, provided by 

parents, when traveling on school minibuses. Leaflet outlining the correct use 

and storing of facemasks sent to parents of those travelling on the buses. 

 

Face coverings, whether disposable or re-usable, must be of plain colours only 

and of suitable design for a school setting.  These face coverings may not be 

brought into school but will be placed in a ziplock bag (provided) and left in the 

bus.  

 

Hygiene rules and cleaning procedures for minibuses in place. Suitable and 

sufficient PPE and cleaning equipment is provided for all drivers. High touch 

areas within minibuses will be cleaned by drivers after use.  The buses will also 

be disinfected daily with Supernova solution using a “fogging” machine. 

 

The front seat in the bus will no longer be used for pupils and Drivers will 

wear a face covering whilst driving the bus. 

 

Arrangements in place for boarding process and supervised by bus driver. If 

there are concerns regarding individual pupil behaviour this will be reported to 

the Deputy Head. 

 

Private Car 

Parents to drop and collect from designated areas in accordance with the 

staggered timings as detailed in information sent out 27.8.20 and subsequently. 

 

Parents have been asked not to park on site during drop-off times unless they 

have a child in Nursery or Reception and then only in the marked area within 

the EYFS Car Park. Arrangements in place and communicated to parents for 

escorting EYFS children to classroom door, adhering to SD measures, in place. 

 

Staff to use the designated staff parking areas. 

 

When travelling by private car the guidance is to try not to share a vehicle 

with those outside your household or support bubble. 

 

Public Transport 

Pupils using public transport must comply with the regulations in force. 

 

 

 

 

 

 

Transmission of infection via  Teachers responsible for arranging for any items which are unnecessary to be  



resources and equipment. removed from their class. Desk areas must be free from clutter to allow ease 

of cleaning daily and between transition of teaching staff. 

 

Classrooms to be provided with wipes so that staff and pupils can wipe down 

their desk and chair at the end of each lesson. 

 

Arrangements have been made to remove soft toys, furnishings and items that 

are hard to clean, with particular regard to EYFS and Lower school class 

rooms. 

 

Individual and frequently used equipment, such as pencils and pens are not 

shared by staff or pupils.  

 

Classroom resources, e.g. books and games, are permitted to be shared within 

a bubble. These resources are cleaned regularly. 

 

Resources that are shared between bubbles, e.g. sports equipment, are 

regularly cleaned and thoroughly cleaned before they are shared between 

bubbles. Some resources are rotated to allow them to be left unused and out 

of reach for a period of 48 hours (or 72 hours for plastics) between use by 

different bubbles. 

Pupils only bring essential items to school each day, e.g. coats, books, 

stationary. Pupils are permitted to bring bags to school. 

 

Any shared resources that need to be taken home by pupils and staff are 

appropriately cleaned or a rotation in relation to using the resources e.g. 48 

hours for books is put in place. 

Toilet and changing facilities Pupils and staff Benches have been removed from changing areas and the use and segregation 

of these by year group bubbles will be managed by the Head of Sport. 

Arrangements have been made for surfaces to be cleaned with a suitable 

disinfectant spray between use by groups. This is in addition to the daily 

cleaning. 

Bags stored in sports lockers and access to these is strictly managed by sports 

coaches. Enhanced cleaning arrangements in place for all toilet facilities. 

Toilets are shared by extended bubbles.  

 



Clear, visual signage is displayed as well as staff instructions to wash hands with 

soap and running water for at least 20 seconds and to use hand sanitiser 

regularly. 

Shower areas are out of use for pupils. 

Insufficient protective measures 

in place to prevent infection 

through physical education, 

sport and physical activities 

including play time. 

Staff and pupils The Director of Sport is responsible for adapting any sporting activity to 

ensure no contact and compliance with relevant guidance. He has established a 

system of controls and is responsible for communicating to his team and 

monitoring compliance. 

All sport coaches will be fully conversant with any new rules within activities 

following instruction from Head of Sport. 

Sports coaches are responsible for ensuring that hygiene measures are 

complied with at all times during activities. 

Director of Sport responsible for implementing and monitoring a cleaning 

regime for all equipment/facilities used. 

Play areas will be segregated. These areas will be supervised by staff at all 

times. 

Pupils will be informed and instructed by form takers/tutors on all rules for 

play times. 

Separate risk assessment in 

place for inviting spectators to 

matches 

Insufficient protective measures 

in place to prevent infection 

through drama and dance 

activities. 

Staff and pupils LAMDA lessons can take place with enhanced hygiene arrangements and 

following guidance on working safely in the performing arts. Teacher 

responsible for conducting risk assessment. 

Consideration of live performances is the responsibility of the Head of Drama. 

Risk assessment to be carried out following the guidance on working safely in 

the performing arts. 

 

Insufficient protective measures 

in place to prevent infection 

where there is singing, 

chanting, playing wind or brass 

instruments.  

Staff and pupils Individual music lessons and other musical activities can take place with 

enhanced hygiene arrangements and following guidance on working safely in 

the performing arts.  The current guidance raises particular concerns over 

musical activities that involve the strong expulsion of breath creating aerosol, 

e.g. brass, woodwind and singing.  Where such activities take place the 

 



following measures will be taken:  

Singing or playing wind or brass instruments outdoors, wherever possible. 

 

If playing or singing indoors, limiting the numbers to account for ventilation of 

the space and the ability to social distance. These will comprise of pupils in the 

same year group bubble. 

 

Take steps to improve ventilation as far as possible and whenever possible, 

either through the use of mechanical systems and/or opening windows and 

doors. 

Back-to-back or side-to-side positioning (rather than face-to-face) is used 

whenever possible. 

Activities which can create aerosol are discouraged, such as shouting or singing 

loudly.  Microphones are advised where possible or encourage children to sing 

quietly. 

 

Following a risk assessment the Director of Music has written guidance for 

Peripatetic music teachers which implements preventative measures to reduce 

the risk of transmission. Large Perspex screens will be available within all areas 

that individual music lessons are taught. 

Insufficient controls for those 

pupils allowed to mix into 

wider groups for specialist 

teaching, wraparound care and 

transport. 

Staff and pupils Specialist teaching is delivered individually to pupils and protective measures 

will be in place. All equipment disinfected between pupils. 

Peripatetic teachers can move between schools but will be expected to comply 

with the school’s arrangements for managing and minimising risk, including 

taking particular care to maintain distance from other staff and pupils. 

 

Clinically vulnerable members 

of the community 

Staff and Pupils Staff notify the Deputy Head/Bursar and their line manager if they need to be 

shielded because they are extremely clinically vulnerable or if they are 

otherwise at increased risk from coronavirus.  

The Deputy Head/Bursar and line manager ensure measures are in place to 

keep the staff member safe whilst on the school site. 

 

Line managers hold discussions with staff who are deemed more vulnerable to 

infection and put any alternative arrangements in place. 

 

 



The SMT considers requests made by staff who wish to make changes to their 

working environment or working hours in the interest of health and safety. 

 

Pupils considered clinically vulnerable or high risk (clinically extremely 

vulnerable) are assessed by their family medical team and the school’s Nurse 

with individual care plans formed to provide and document safe environment 

and movement within the school. 

 

Pregnant women are generally advised to follow the advice, which applies to all 

staff in school. The school will conduct a risk assessment for pregnant women 

in line with the Management of Health and Safety at Work Regulations 1999 

(MHSW). 

Pregnant women should follow advice from The Royal College of Obstetrics 

and Gynaecology (RCOG) in  occupational health advice for employers and 

pregnant women. This document includes advice for women from 28 weeks 

gestation or with underlying health conditions who may be at greater risk.  

Meal times not de-conflicted or 

possible to achieve SD in the 

servery and dining areas whilst 

still providing sufficient 

nourishment 

Staff, Pupils and 

Contractors 

Meals to be served in dining hall and drama studio. Daily seating plans to be 

used for both dining rooms. Masks to be worn by Years 7-11 at all times within 

the dining area other than when seated to eat.  

Tables will be cleaned between use. Children to wash or sanitise hands before 

entering dining area. 

Dining area will be well ventilated whilst groups are eating. 

 

Extra-curricular activities and 

wraparound provision 

Staff and Pupils The SMT determines whether after-school clubs can resume. 

After-school clubs are not made available to pupils if doing so would put them 

at an increased risk of contracting coronavirus or they cannot be safely 

accommodated within current school facilities.  

Clubs must be resumed in line with protective measures, e.g. keeping pupils in 

their Year group bubbles wherever possible. Which clubs can run will depend 

on individual risk assessment with regard to these measures 

 

Educational visits  The school is able to resume non-overnight domestic visits.  

Any visits that take place are done so in line with protective measures, 

including keeping pupils in consistent groups and ensuring destinations are 

COVID-secure.  

 

https://www.rcog.org.uk/en/guidelines-research-services/guidelines/coronavirus-pregnancy/
https://www.rcog.org.uk/en/guidelines-research-services/guidelines/coronavirus-pregnancy/


Prior to any visit, a risk assessment is undertaken by the HoD which amongst 

other things must consider measures to be taken should a child develop 

symptoms whilst on the trip. 

Mental 

health/pastoral/safeguarding 

concerns as a result of SARS 

COV-2 virus 

Staff and Pupils Deputy Head Pastoral Prep monitoring staff wellbeing.  Communication to all 

staff re access to school counsellor and EAP. 

Regular Pastoral meetings via video in place for the Senior and Prep School. 

Tutors see pupils twice a week and feedback concerns to Deputy Head 

Pastoral. 

 

School Nurse support and School Counsellor available each week 

 

DSL and supporting team available should concerns arise. Weekly DSL 

meetings scheduled. 

 

Lack of input and involvement 

from the Governing Body 

Governors Governors are copied on main mailings to parents and staff.  

Extraordinary Board Meetings – in addition to scheduled meetings. 

The Chair of Governors is in regular contact with the HM and Bursar and 

available as required to assist with strategic matters and provide operational 

feedback. 

The Chair of Governors co-ordinates all Covid-19 related matters with the 

Governing Body.  The CoG contact details are published on the School 

website for parents. 

 

Insufficient Communication Parents and Staff The Bursar acts as the “Covid-19 Co-ordinator” (available by email/phone). 

The HM lives on site and therefore easily available for staff and pupils.  Parents 

can contact by email or school telephone through well-established channels.   

Parents can contact their child’s tutor via email as per usual established 

practice. 

 
Email and communication system checked daily by Head of IT. 

Subject to the change in circumstances from Covid 19 the HM will continue to 

send regular briefing letters by email to parents as required. 

Weekly Video conference Staff Meeting 

 



Arrangements for fire alarm or 

emergency increasing the risk 

of transmission of SARS COV-

2 Virus. 

Staff, Pupils and 

Contractors 

Assembly points reviewed and changed to: 

Astro Pitch – Forms 8-11 

Puntabout – Forms 5-7 

Lower Field – Nursery – Form 4 

Fire drill to be scheduled for 

start of term. 

 

Access to school not 

controlled effectively and 

visitor (if allowed) details not 

recorded. 

Staff and Pupils Visitors restricted and those allowed report to school office where details are 

logged and ID badge issued. Questions completed regarding contact details, 

exposure to Covid 19 positive cases and travel abroad. 

 

Boarding policies and 

procedures not updated, 

regularly reviewed and 

communicated. 

Parents and Pupils No boarders will be on site until full lifting of SD measures.  

Contingency Planning  Parents, Pupils & Staff Government Guidance continues to be amended and the school will make the 

necessary arrangements to ensure compliance with any changes required.  

 

Transmission of  SARS COV-2 

via asymptomatic persons 

Parents , Pupils & 

Staff 

The school will follow the programme of COVID-19 testing for staff and pupils 

as recommended in the following Guidance 

https://www.gov.uk/government/publications/coronavirus-covid-19-

asymptomatic-testing-in-schools-and-colleges/coronavirus-covid-19-

asymptomatic-testing-in-schools-and-colleges 

 

Staff and pupils in Years 7-11 are encouraged to carry out twice weekly Lateral 

Flow tests at home. Results to be reported to NHS and to school via online 

form. 

 

 

 

https://www.gov.uk/government/publications/coronavirus-covid-19-asymptomatic-testing-in-schools-and-colleges/coronavirus-covid-19-asymptomatic-testing-in-schools-and-colleges
https://www.gov.uk/government/publications/coronavirus-covid-19-asymptomatic-testing-in-schools-and-colleges/coronavirus-covid-19-asymptomatic-testing-in-schools-and-colleges
https://www.gov.uk/government/publications/coronavirus-covid-19-asymptomatic-testing-in-schools-and-colleges/coronavirus-covid-19-asymptomatic-testing-in-schools-and-colleges

